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Guidance Notes on the Use of the Standard Request for Application for
Selection of lndividual Consultant (National)

These guidanre notes have been prepared by the CPTU to assist a CIient in the preparation, usin8 the
Standard Request for Application (SRFA), for procurement of lndividu6l Consultants (National). The
Client should also refer to the Public Procurement Act 2006 (Act No 24 of 2006), and the public
Procurement Rules 2008, issued to supplement the Act available on CpTU,s website:
www.cptu.gov.bd/. All concerned are advised to refer to the aforementioned Act and Rules while
participating in any selection process ofConsultants.

lndividual Consultants shall be employed in accordance with Section 38 ofthe public procurement Act
2006 and Rule 112& Rule 104(d)ofthe public procurement Rule 2008 forassignments forwhich the
qualifications and experience of the individual are the overriding requirements and no team of staff
and no additional professional support are required.

This document shall be used when a procuring Entity (rhe Client) wishes to select an tndividuat
Consuhant (National)for assignments for which the qualifi.atlons a.d expe.ience ofthe individual are
the overrlding requiremeng forwhich remuneration is being determined onthe basis ofthetimeactually
spent bythe Consultant tn carryinBout the services.

Time-based Contracts are recommended when the Scope of the Services cannot be established with
sufficient precision, or the duration and quantity of Services depends on variables that are beyond the
controlofthe Consuhant, orthe output required of the consultants is difficult to assess.

Consultanfs remuneration is based on (i) agreed unit ratesforthe Consultant multiplied bythe actualtime
spent by him/her in executingthe assignment, and (ii) reimbu rsable expenses using actualexpenses and/or
agreed unit prices. This type of Contract requires the Client to closely supervise consultants and to be
ihvolved in the dailyexecution ofthe assignment.

SRFA (PS4) has been designed to suit the particular needs of procurement within Bangladesh, and has
four (4) Sections, of which Section 1: tnformation to the Applicants and the Contract Agreement in
Section 4 must not be altered or modilied under aty ciraumstances.

The Client addresses its speaific needs through the Secflon 2: Terms of Reference (TOR). The way in
which an Applica nt expresses his/her interest is by completion and submission ofthe Application Forms
in Section 3.

Guidance notes in brackets and italics are provided for both the Client and the Applicants and as such
the Client should carefully dectde what notes need to remain and what otherguidance Dotes might be
requjred to assist the Applicant in preparing its Application submission; so as to mjnimize the inept
Selection process,

SRFA (PS4), when propedy completed will provide allthe information that an Individual Consultant
(National) needs in order to prepare ahd submit an Application. This should provide a sound basis on
which the Client can fairly, transparently and accurately carry out an evaluatjon process on the
application submitted by the tndividual Consultant.

SRFA(PS4)dulytailored may also be used forthe purpose ofSingle Source Selection Method.
The following briefly describes the Section of SRFA (pS4) and how a Client should use these
prepanng a particular reqUest for Applications,

when

ff.;
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Section 1:

Section 2.

Section 3.

Section 4.

lnformation to the Applicants

This Section provides relevant information to help Consultants prepare their
Applications. lnformation is also provided for submission, opening, and evaluation of
Applications and on the award ofContract.

This Section also contains the criteria for selection ofsuitable Applicant
The textofthe clauses in thls section shallnot be modified.

Terms of Reference
This section defines clearly the Objectives, Goals, end Scope of the assignment, and
provides bac&ground information (including a list ofexisting relevant studies and basic
data) to enable the lndividual Consultant to clearly understand the assignment. This
section liststhe Services and surveys that may be necessaryto carry out the assignment
and the expected outputs (for example, reports, data, maps, surveys); it also clearly
definesthe Client's and Consultants' respective responsibilities.

Application Forms

This section provides the standard format that permits the requested information to
be presented in a clear, precise and readily available manner and allows the Client to
readily understand and evaluate Applications in accordance with the pre-disclosed
criteria. The completed forms will indi€ate details ofthe Applicant,s qualifications and
experience bestsuited to the s pecific assign ment,

Contract Agreement Forms

The [orm ofContract Agreement which, once completed and signed bythe Client and
the Consultant clearly definesthe Client's and Consultants, respective responsibilities.
The Annexes tothe formalContract include a Description ofthe Services, the Reporting
Schedule and Cost estimates ofServices.

Y
' ,i'---
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'1. Scope of
assignment

Qualifications of
the Applicant

3. Eligible Applacants

3.2

Section 1. lnformation to the Applicants

A. General

The Claent has been allocated public fund for Bangladesh Regional Connectivity

Project-1: MoC Component and intends to select an lndividual Consultant for the

specific assignment as specified in the Terms of Reference in Section 2.

2.1 Prospective lndividuals shall demonstrate in their Applications that they
meet the required qualifications and experiences and are fully capable of
carrying out the assignment.

2.2 The capability of tndividuals shall be judged on the basis of academic
background, experience in the field of assignmen! and as appropriate,
knowledge ofthe localcondifions, aswellas lan8uage and culture.

I Minimum educdtionol qudlilicdtions, rcquited experience hove been mentioned
in Tems ol rerercnce in Se.tion 2 l

3.3

Any Bantladeshi national including persons in the service ofthe Republic or
the localauthority/ Corporations is eligible to apply for the positions

Government officials and civil servants including individuals from
autonomous bodies or corporations while on leave of absence without pay
are not being hired bythe agencythey were working for immediately before
going on leave and, their employment will not glve rise to Conflictof tnterest,
pursuantto Rule 112 (9) ofthe public procurement rules,2OOS

Persons who are already in employment in the services of the Republic or
the local authorities/ Corporation etc must have written certification from
their employer confirming that they are on leave without pay from their
official position and allowed to work full-time outside of their prevlous
official position. Such certification shall be provided to the Client by the
Consultant as part of his/her Applications

No person who has been convicted by any Court of Law or dismissed from
Services for misconduct shall be eligible for consideration for appointment
to a post.

The Applicant has the legal capacity to enter into the Contract

The Applicant has fulfilled its obligations to pay taxes and social security
contributions under the relevant national laws.

The Applicant shall not be under a declaration of ineligibility for corrupt,
frauduleht, collusive orcoercive practlces in accordance with Sub-Clause 4.2.

The Applicant shall not have conflict of interest pursuant to the Clause 5

3.4

3.5

3.6

3.7

SRFA-PS_BCRP-I\4OC
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4. corrupt,
Fraudulent,

Collusive or
Coercive Practices

4.1

4_4

The Government requiresthat Client, as wellas Applicants, shallobserve the
highest standard of ethics during the implementation of procurement
proceediigs and the execution of Contracts under public funds.

The Government defines corrupt, fraudulent, collusive or coercive practices,
for the purposes ofthis provision, in the Contract Agreement Sub-Clause 3.4

Should any corrupt, fraudulent, collusive or coercive practice of any kind
come to the knowledge of the Client, it shall, in the first place, allow the
Applicant to provide an explanation and shall, take actions only when a

satisfactory explanation is not received.

lf the Client at any time determines that the Applicant has, directly or
through an agent, engaged in corrupt, fraudulent, collusive or coercive
practices in competing for, or in executing, a Contract undea public funds.,
the CIient shal,:

(a) Exclude the Applicant frdm partacipation in the procurement
proceedings concerned or reject an Application for award; and

(b) Declare the Applicant ineligible, either indefinitely or for a stated
period oftime, from participation in procurement proceedjngs under
public funds.

Government policy requires that the Applicant provide professional,
objective, and impartial advice, and at all times hold the Executing Agency,s
{Client's) interests paramount, without any consideration for future work,
and strictly avoid conflicts with other assi8nments or their own corporate
interests.

The Appljcant shall not be hired for any assignment that would be in conflict
with their priororcurrentobligatjonsorthat may place them in a position of
not beinE able to carry out the assignment in the best interest ofthe Client.

Pursuant to Rule 55 ofthe Public Procurement Rule 2008, the Applicant has
an obligation to disclose any situation of actual or potential conflict of
jnterest that impacts on his capacity to serve the best interest of his client,
or that may reasonably be perceived as having this effect. Failure to disclose
said situations may lead to the disqualification of the Applicant or the
termination of its Contract.

The Applicant that has a business orfamily relationship wjth a member ofthe
Client's staff may not be awarded a Contract, unless the conflict stemming
from this relationship has been addressed adequately throughout the
selection process and the execution ofthe Contract.

4.2

4.3

5. Conflict of
Inter-Ast

s.1

5-2

5.3

5.4

SRFA_PS_BCRP_ltilOC
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6.

B. Preparation,

Preparation of 6.1
Application

Submission of
Application

7.7

7.4

7.5

7.3

Submission & Modification or Substitution of
Applications

Applications shallbe typed orwritten in indelible inkin Engtish language and
shall be signed by the Applicant. Applicants are required to complete the
following Forms:

Form 3A: Application Submission Form;
Form 3B: CV ofthe Applicant; and
Form 3C: Remuneration and Reimbursable

The Remuneration and reimbursable are purely indicative and are subject to
neBotiations and agreement with the Client prior to finalisation of the
Contract-

Pursuant to Ru le-113(5 ) of the Publjc Procurement Rules, prospective Applicants
can deliver their Appiication by hand, mail, courier service to the address
mentioned in the req uest fo r Application advertisement.

Application shall be properly sealed in envelopes addressed to the Client as
mentioned in the request for Appli€ation advertisement and bear the name &
address oftheApplicant as wellas the name ofthe assignment.

ln case of hand delivery, the Client, on request, shall provide the Applicant with
a receipt.

Ihe closinB date for submission ofApplication is Jinsert datel up to linserttime]
Applications must be submitted within this deadline. Any Application received
after the deadline for submission of Applications shall be declared late, and
returned unopened to the Applicant.

Applications may be modjfied orsubstituted before the deadlineforsubmission
ofApplications.

The Client may at its sole discretion, extend the deadline for submission of
Applications.

At any time priorto the deadline forsubmission ofApplications the client for any
reason on its own initiative may revisethe Request fo r Application Document by
issuinB an Addendum which shallform an integral part ofthe Document.

(a)
(b)
(c)

7.

6.2

7.1

7.2

7.6

SRFA_PS_BCRP-I\j]OC
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8. Evaluation of
applications

8.1

4.2

C. Evaluation of Applications
Suitability ofthe Applicants shall be rated by evaluation on the basis oftheir
academic background, relevant Working Experience and its adequacy forthe
assignment, knowledge of local conditions as well as language.

The points to be given under each ofthe evaluation Criteria are:

8.3 Applicants thus given points as stated under Clause 8.2, not securin8 the
minimum qualifying points 70 shallbe considered disquallfied.

8.4 Applications shall be evaluated by the pEC, who shal prepare a shorrJist of
maximum seven (7) Applicants.

8.5 The qualified short-listed Applicants as stated under Clause 8.4 shall be
invited for an interview to test their aptitude and presentation by the pEC

and shall be rated with five (5) points.

8.6 Points already secured by the Applicants in the evaluation as stated under
Clause 8.5, shall be combined with the points obtained in the interview and
a listofmaximum three (3)most suitable Applicants ranked inorderofmerit
(1-2-3) shall be prepared.

8.7 ln pursuant to Rule 114 ofthe public procurement Rules 2008, there shall be
no public opening ofApplications.

8.8 The Clientshallimmediatelyafterthe deadlineforsubmission ofApplication
convene a meetio8 ofthe Proposal Opening Committee(pOC)

8.9 The POC, having completed the record of openin8, shall send the
Applications received and the opening record to the pEC.

8.10 Followin8 the openin8 ofthe Applications, and until the Contract is signed, no
Applicant shall make any unsolicited communication to the Client. Such an
attempt to influence the Client in its decisions on the examinatjon,
evaluation, and comparison of either the Applications or Contract award may
result in the rejection ofthe Applicatjon.

I

Criteria Points

. EducationalOualification [20 pointsj

. Relevant Working Experience and its adequacy for the
assiEnment

[60 points ]

. Suitability considering age, skill (such as traininE,
computer skjlls, proficiency in English and Bengali
languages and others).

[15 points]

Totalpoints: 95 points

SRFA.PS BCRP,MOC ry'



9. Application
Negotiations

'10. Award ofContract

1 1. Debrlefing

12 Commencement of
Services

9.1

9.2

9.3

The first-ranked Appiicant stated under Clause 8.5 shall then be jnvited for
negotiations/ pursuant to Rule 122 of the public procurement Rule, 2OOg at
the address of the client.

lf this fails, negotiate with the second-ranked Applicant, and if this fails
ne8otiate with the third-ranked Applicant, wath the hope that successful
negotiations are concluded

During ne8otiations, the Cljent and the Applicant shall finalize the ,,Terms of
Reference", work schedule. logistics and reporting schedule etc. These
documents shall then be incorporated into the Contract as Description of
Services"

Fhe Financial negotiations will involve the remuneration and other reimbursable
cost to be paid to theApplicant.

Negotiations will conclude with a review of the draft Contract. To complete
negotiations the Client and the Applicant will initial the agreed Contract

D. Award of Contract

10.1 Aftercompleting negotiations and having received the approvalto award the
contract/ the Client shall sitn the Contract with the selected Applicant.

11.1 After sjgnature of the Contract, the Client shall promptly notify other
Applicants that they were unsuccessful.

11.2 The Client shall promptly respond in writing to any unsuccessful Applicant
who request the client in writjng to explain on which grounds its application
was not selected.

12.1 The applicant is expected to commence the assignment on 01,04.2020 atthe
location Dhaka, Ban8ladesh. The duration of the contract shall be [22
Monthsl from the date ofcommencement.

$.'

9.4

9.5

SRFA-PS_BCRP-I!4OC 9



Section 2.Terms of Reference

BANGLADESH REGTONAL CONNECTtVtTy PROJECT -1 (p154s80)

Terms of Reference for Consulting Services

pRocUREMENT SpECtAUST (MOC_SD_4)

1. INTRODUCTION ANO BACKGROUND

The Government of rhe peopre's Repubric of Bangradesh has received an sDR 1so milion credit from the
lnternational Development Association (rDA)- a member ofthe world Bank Group - for financinB the cost of
the Eohglodesh Regionot Connectivity project llgRcp-l), being.jointly implement;d by the Bangladesh Land
Port Authority (BLPA), National Board of Revenue (NBR) and I!4 inistry of commerce. Now the wro cell in the
Ministry of Commerce (MOC) intends to apply part of the IDA Credit for procuring the services of a
Procurement Speclalist (PS)for its project tmplementation Unit (ptU).

The Project Development objective is to improve conditions for trade through improving connectivity,
reducing logistics bottlenecks and supporting the adoption of modern approaches to border management
and trade facilitatio n.

The Project consists ofthree (3) major components of which the below component will be implemented by
MOC:

Cohponent 2: Enhancetrade sector coordinotion ond econonic empowermentond opportunities intradefor
wome, is funher sub-divided into the following 3 sub-components:

Component 20: Develop (pilot) progroms to support Jemole troders and ertreprereurs. This component will
pilot activities to help address barriers to women becomjng more integrated into regional and global supply
chains and trading opportunities.

conponent 2b: capacity Development support lot the Nationotrrade ond rransport Focilitdtion committee.
The inter-ministerialNationalTrade and Transport Facilitation Committee (NTTFCIhas been set up duringthe
preparation of the proposed Project to coordinate all trade and transport-related policjes and activities in
Bangladesh, and willalso serve as the Advisory Committee forthe project.

Component 2ci lmprcvements to Bonglodesh Trode poftalond settihg up a Nationol Enquiy point forTrade.
The Bangladesh Trade Portal (BTp) was launched in March 2016. This component will support further
enhancements to the BTP to expand its functionarity to incrude information of rerevance to potentiar
Bangladesh exporters and to ensure that content is kept up to date. This component will also set up the
National Enquky Point for Trade, which will help Bangladesh to meet a key requirement of WTO Trade
Facilitation Agreement.

2. OBJECTIVE

The objective ofthe assignment is to: (i) support wro ce[ of Moc for al procurement process startingfrom
bjdding document preparation to award the contract and (ii) closely monitor the contract management
process ofthe signed contracts of MOC on behalf project Directorfor proper integration ofthe project.

3. SCOPE OF SERVICES

The P5 will work as a fulr_time member ofthe procurement team in pru, and wifl be responsibre for assisting
wro cell of Moc so that the procurements are done as per the rerevant guiderines. The ps wil have a
significant role in assuringthe integrity, fairness, and overallquality ofprocurement in conformance with the
requirements ofthe guidelines of the worrd Bank and the procurement laws of Bangradesh. He should not
have any conflict of interest while working and should keep allthe poect informatio; confidential.

The PS will carry out the following main activities:

SRFA-PS,BCRP-IVOC 10
y'



a) Develop procurement plan for goods and services under the project, and update the plan as and when
needed (at least quarterly) throuSh the Bank,s Systematic Tracking of procurement Exchanges system
(sTEP). Upload and update the procurement transactions using STEP.

b) Prepare drafts to Request for Expressions of lnterest (REOt), tnvitation for Bids (lFB), Bidding Document,
Request for Proposals (RFp) and pre-Bid Meeting Minutes as perWorld Bank procurement Regulations;

c) Guide and conduct procurement in accordance with World Bank procurement Re8ulations for lpF
Borrowers" (luly 2016) ("Procurement Regulations,,) the Bank,s Systematic Tracking and Exchanges in
Procurement {SFEP)system will be used to prepare, clearand update procurement plans and conduct all
procurement transactions for the Projectj

d) Take part, as a member ofevaluation committeesj

e) Provjdetimelyadvjceto PtU in makingsubmissionsfor tetter ofNo Obje.tion at World BanL help pltJ on
necessary documentation and revision ofthe submissions as advised by the Bank officjals.

f) Help PIU to address the procurement related complaints, which will include (a) review ofthe complaints
vis_e_vis the respective procurement processes and documents, and (b) participation in discussions that
PIU members may have with complainants.

g) Provide advice and training to PIJ members on World Bank New procurement Framework {NpF) and
procurement related matters, on need basis as a part ofthe institutional capacity building of BtpAj

h) Closely monitor procurement activities in reference to the procurement plan timeline and the
procurement approval process ofthe Government and bring any slippage of activities immediatelyto the
attention of the PD.

i) Prepare quarterly reporton procurement status and procurement risk mitigation frameworkand arrange
submission ol the same to IDA for review.

j) Assist in preparingTORs and associated documents for other consultants, as appropriate.
k) Conduct diagnostic analyses on delays, inefficiency, etc. in the system, and provide recommenctations to

improve the same, if required.
l) Conduct site visjts and verify s u pe rvision consultant,s (ifany) periodic reports on physical progress.
m) Prepare contract management checklist and suggest improvement on contra€t administration by

different contractors at different sites.
Report any possibjlity of contract variation.n)

o)

p)

q)

Report on implementation of susta ina bility faato rs in procurement and contract managemen! including
etonomic, social and environmental considerations.
Conduct procurement activities underthe project using CpTU,s e-Gp portalas applicable.
Any othertask assigned by the Project Director/project management as and when required

4. DURATION

Duration of the consultancy services would be for 22 (twenty two) months, to be renewed annually based on
Performance.

5. INSTITUTIONAI.ARRANGEMENT:

The consultant willwork under direct controlofthe project Director. The consultant will report directly to
the Project Director with close collaboration with other officials of the project. The Consultant shall be
accountable to the Project Directorfor his dayto day activities.

6. REPORTINGOELIGATIONS:

(1) Monthly Activity Report

12) Quarterly Summarized report
(3) FinalReport.

7. EDUCATION AND EXPERIENCE

r1SRFA-PS-BCRP-MOC lr'



The Procurement Consultant's qualification will be at least Bachelo/s degree in Engineering, Masters
in Procu re ment /5u pply Chain Management, taw Commerce, Finance, or Busines; Administlation.
Advanced academic / professional quajjfications in procurement from recogni2ed institutes wi be
added advantaee.
Minimum 7 years procurement experience with a Government/ public Enterprise/ NGO/
Consulting,/Project Advisory / National or lnternational Bank or Financial lnstitution/ uN agencies,
World Bank, ADB or have had responsibilities with a substantial content of his /her position in the
procurement area.
Specialized knowledge of procurement of goods; selection/ contracting of consultant services;
preparation of bidding/ contract documents ofgoods, works, services; etc.
Basic knowledge and understanding ofe-covernment procurement (e-Gp) including ppA and ppR.
Knowledge and experience in technical, commercialand legalaspects of procurement ofthe World
Bank- finan€ed project will be an added advantage.
Strong communication skills in presenting, discussing and resolving difficult issues. Abjlity to work
efficiently and effectively in a multidisciplinaryteam.
Excellent communications skills in English including for general communication, negotiation and
writinB report.
Experience in organizing and conducting capacjty building programs on procurement and contract
manaEement will be an added advantage.

8. SETECTION MfiHOD

selection ofthe Ps willfollowthe procedures forselecting lndividualconsultants described in the worrd
Bank's Procurement Regulation for lpF Borrowers, July 2016.

Y
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Section 3. Application Forms

Form

Form

Form 3C:

3A

3B

: Application Submission Form

: CV of the Applicant

Remuneration and Reimbursable
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Form 34. Application Submission

lLacotion: dd/.r,mlyyl

Toi

The Project Director
Bangladesh Regional Connectivity project-1
WTO Cell, Ministry of Commerce
Level'12 (West side), probasi Kollayan Bhaban
71 72 Old Elephant Road, Eskaton Garden, Dhaka 10OO

Dear Sirs:

I anr hereby submrtting my Apprication to provide the consurting services for procurement speciarist in str ct
accordance with your Request for AppJ cation dated tddihm/yyl.

ldeclare that lwas not associated, nor have been associated in the past, directly or indirectly, with a
consultant or any other entity that has prepared the design, specifications and others documents in
accordance with Clause 5.

I further declare that l have not been decrared inerigibre by the Government of Bangladesh on charges
of engaging in corrupt, fraudulent, collusive or coercive practices in accordance with Clause 4.

I undertake, if r am serected, to commence the consurting services for the assignment not later than the
date indicated in Clause 12.1.

i understand that you are not bound to accept any Applicat on that you may receive.

lremain,

Signature

Print narne

Tel:

Attachment:

SRFA-PS BCRP-I,4OC 14 t-



Form 3B.Curriculum Vitae (CV) of the Applicant

1 PROPOSED POSIT ON FOR

TH]S PROJECT

2 NAME OF PERSON

3 DATE OF B RTH

4 NAT ONAL TY

8 LANGUAGES & DEGREE OF

PROFIC ENCY

9 COUNTR]ES OF WORK EXPERIENCE

EMPLOYER 1

EMPLOYER 2

EMPLOYER 3

EMPLOYER 4 (etc)

[frcn the Terms of BeJerence, stote the posh]on Jor which the
can\utto nt will be enqaged.l.

ldd/rr,r,j/yy)

5 MEMBERSHTP tN PROFESSTONAL [stote ronkond nonealsacietyondyeorofatta]ninq thatrcnkl.

SOCIETIES

6 EDUCATToN list olt the colteges/universities which the Appticont ottended,
noting deg rees abtoined, ond dates, o nd list o ny othe r specio jised
educauon ol the Appticont l.

7 OTHERTRA N]NG [indicote signilicant trcining since degrees under EDUCATrcN
were obtained, which is pettinent ta the proposed tosks oJ the

Lanquase Speakinq Read rs WnUC

e.9- English Fluent Excellent Excelent

10 EMPLOYMENT RECORD [The App]icontshoutd cleorly distinguish whetheros on

lstdfting with present position tist in reverse 
'iffi'o'""" o1'0" l"' o' os o "consultont" or "Advisot'' ofthe

order levery employment held and stete the ' '
start and end dates ofeach emproymentl [The applicdht shourd cledrry indicote the position hetd and gtve

a brlel descfiptlon ol the duties in which the Appljcont was

FROM. [e.9. ]dnuary 19991 'lO: 
[e.g. December 2OO1

FROM:

FROM:

FROM:

TO:

TOI

TO:
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11 WORK UNDERIAKEN THAI BEsT ILLUSIRATES
THE CAPABII.ITY TO HANDLETHIS
ASSIGNMENT

[give on outline ofexperience ond ttuining most pertinentto tasks
on thh ossignment whh degree ol rcsponsibility held. Use obout

COMPUTER SKILL

CERTIFICqTION

[Do not dmend thit Cefifrcotion].

l, the und€rsigned, certify that (0 I was not a former employee of the Client jmmediately before the
submission ofthis proposal, and (ii)to the best of my knowledge and belief, this cv correctly describes myself,
my qualifications, and my experience. r understand that any wilful misstatement described herein mav lead
to mV disqualifi(ation or dlsmissal, if engaged.

Signature

Print narne

Date ofSigning
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Form 3C.lndicative Remuneration& Expenses

The consultant should provide an indication ofthe remuneration as per the format shown below. This
will not be used for evaluation of the co.sultant's Application but solely for the purposes ofAppli€ation
Negotiations to be held as stated in Clause 9.1.

(1) Remunemtion

Notei A month consists of 30 calendar days.

(2) Reimbursable (as applicablel

CONTRACT CEILING (1)+ (2)

Rate

(per month / day / hour in Tk)

StaffTime

(No. month / day

/ hour)

Total(Tk)

Rate per unit Totalunit TotalAmount (Tk)

(a) Per Diem Allowance

(b) Air Travel Costs

(c) Other Travel Costs

(state mode oftravel)

(d) Communication charges

(e) Reproduction of Reports

(fl Other Expenses (to be rsted,/

Sub total

SRFA.PS-BCRP-fu1OC
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Section 4. Contract Forms

The Controct Agreement, which once completed and signed by the

Client and the Consultant, clearly defines the Client,s and Consultants,

respective responsibilities.

SRFA-PS-BCRP-IVOC 18
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1, Services

2. Duration

4. 1 Contract Agreement (Time-based)

THIS CONTRACT {'lhe Contra€t") is entered into this day of [dd/mm/yyi, by and between [project Director,
Ban8ladesh Re8ionalConnectivity Project-1, WTO Cell, Ministry ofCommerce,l (,,the procuring Entity,,) having
its office at [evel-12 (West side), p.obasi Kollayan Bhaban, TL-72 Old Elephant Road, Eskaton Garden;
Dhaka_1000 and [insert name of consurtant] ("the consurtant") having his/her address at [insert address o,
Consultant].

WHEREAS, the Client wishes to have the Consultant performing the Services hereinafter referred to, and

WHEREAS, the Consultant is willingto perform these Services,

NOW THEREFORE THE PARTTES hereby agree as follows:

General
1.1 The Consultant shallperform the Services specified inAnnexA /Des6rpdo,

ofSetvices), \thiah ate made an integral part of the Contract.

2.1 The Consultant shall perform the Services durin8 the period commencin8
from [dd/mm/yyl and continuing until [dd/mm/yyl, or any other period
as may be subsequently agreed by the parties in writjng.

3.1 The Government requires that Client, as well as Applicants, shall observe
the highest standard ofethics during the implementation of procurement
proceedings and the execution ofContracts under public funds.

3.2 The Government defines corrupt, fraudulent, collusive or coercive
practices, forthe purposes ofthis provision, in the Sub-Clause 3.s

3.3 Should any corrupt, fraudulent, collusive or coercive practice of any kind
come to the knowledge of the Client, it shall, in the first place, altow the
Applicant to provide an explanation and shall, take actions only when a
satisfactory explanation is not received.

3.4 lf the Client at any time determines that the Applicant has, directlv or
through an agent, engaged in corrupt, fraudulent, collusive or coer;ive
practices in competin8 for, or in executing, a Contract under public funds.,
the Client shall:

(a) exclude the Applicant from participation in the procurement
proceedings concerned or reject an Application forawardj and

(b) declare the Applicant ineligible, either indefinitely or for a stated
period of time, from participation in procurement proceedings
under public funds.

3- Corrupt,
Fraudulent,
Collusive or
Coercive
Practices
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3.5 The Government defines, for the purposes ofthis provision, the terms set
forth below as follows:

'coftupt ptdctice" fieans offering, Biving or prom isjng to give, receiving, or
soliciting either directly or indirectly, to any officer or employee of a Cljent
or other public or private authority or individual, a gratuity jn any formj
employment or any other thing or setuice of value as an inducement with
resped to an act ordecision or method followed bya Client in connection with
a Procurement proceed ing or Contract execution;

"Iroudulent prdctiad' means the misrepresentation or omission of facts in
order to influence a decision to be taken in a procurement proceeding or
Cohtract execution;

"collusive prudhe" fieans a scheme or arrangement between two (2) or
more Persons, with orwithoutthe knowledge ofthe Client, that isdesigned to
arbitrarily reduce the number of Tenders submitted or fix Tender prices at
artificial, non-competitive levels, thereby denying a Client the benefits of
competitive paice arising from genuine and open competition; or

"coercive pructice" means harming or threatening to harm, direcdv or
indirectly, Persons or their property to influence a decision to be taken in
the Procurement proceeding or the execution of a Contract, and this will
include creating obstructions in the normal submission process used for
Tenders, Applications, Proposals or euotations.

The Contract shall be governed by and interpreted in accordance with the
laws ofthe People's Republic ofBangladesh

The language governing the Contract shall be English, however for day to
day communications in writing both Eangla and English may be used.

The Contract shallonly be modified by a8reement in writing between the
Client and the Consultant.

Any studies, reports or other material, Eraphic, software or otherwise,
prepared by the Consultant for the Client under the Contract shall belon8
to and remain the property ofthe Client.

The Consultant may, with the priorwritten approvalofthe Client, retain a
copy ofsuch documents and software, but shall not use them for purposes
unrelated to the contract.

Nothing contained in the Contract shall be construed as establishing or
creating any relationship other than that of jndependent Consultant
between the Client and the Consultant.

No fees, gratuities, rebates, gifts, commissions or other payments, other
than those shown in the Contract, shall have been gaven or received in
connection with the selection process or in the contract execution.

6.

7.

4_

5.

9.

Applicabie Law

Governing
Language

Modification of
Contract

Ownership of
Material

Contractual Ethics 9.1

5.1

Relation between 8.1
the Parties

4.1

5.1

7.7

7.2

8.
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10. Ceiling Amount

11. Remuneration

12. Reimbursable

Pavments to the Consultant
10.1 The Client shall pay the Consultant forthe Services rendered pursuant to

'Description of Services' 'a ceiling amount not to exceed Tk linsert
amountl, which includes remuneration and reimbursable expenses as set
forth in Clauses 10.2. These amounts have been established based on the
understanding that it includes all of the Consultant,s costs as well as any
tax o bligation th at may be imposed on the Consultant.

10.2 The composition ofthe Remuneration and Reimbursable which make up
the ceiljng amount are detailed in Annex B

11.1 The Client shall pay the Consultant for Services rendered with the rates
agreed and specified in ANNEX B ,,Cost estimates for Services and
Schedule of Rates". Remuneration rates shall be on monthly.

11.2 Monthly Rate: The time spent in performing the Services shall include
traveltime, weekends and public holidays, and to the extent specified in
Clause 15.2 shall also include periods of casual leave and sick leave. ln
cases where only part of a month is worked then remunemtion shall be
computed by dividing the monthly rate by 30 and multiplying bv the
number of days worked i.e. time spent (as described above) during that
month;

12.1 PerDiemAllowance: TheConsultantshall,when performingtheServices
away from the duty station, be entitled to per diem allowance in
accordance with the agreed per diem rates.

12.2 Travel Costsi The Consultant shall, when performing the SeNices away
from the duty station, be entitled to travel costs in accordance with the
agreed travelcosts.

12.3 Other Expenses: The Consultant shall, when performing the Services, be
entitled to reimbursement ofanyother expenses as detailed in Annex B.

12.4 For other reasonable reimbursable expenses not falling within the above
three categories, but which may arise during performance of the
Services, such expenses willonly be reimbursed bythe Client as it may at
its sole discretion approve, subject to available of bud8et.

13.1 Currency: Payments shallbe made in Bangladesh Taka by the end ofeach
calendar month or within fifteen (15) calendar days of receipt of the
lnvoice as the case may be.

13.2 Advance Payment: The Consultant shall, if he/she so requests, be
entitled to a total advance payment, as specified in Annex B, to cover
his/her out-of-pocket expenses which are to be recovered in equal
installments from monthly amounts due to him/her.

[Fot oid Iunded prccurement Advonce payments moy be oppticobte.
However, fot 70O%GoBfunded procwement Advonce pdyments sholl
not be opplicoble unless othetwise specilicolly decided by The
Govemment.l

13. Payment

Conditions

SRFA_PS_BCRP_ltilOC 21
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Medical
Arrangements

15. Working Hou rs

and Leave

13.3 Monthly Payments: The Consultant shall submit an lnvoice for
Remuneration and Rejmbursable at the end of every month and payments
shall be made by the Client within fifteen (15) calendar days of receipt ofthe

13.4 Final Payment: The final payment shall be made only after the final
report shall have been submitted by the Consultant and approved as
satisfactory to the Client. tf the Client notifies any deficiencies in the
Services or the final report, the Consultant shall promptly make any
necessary corrections, to the satisfaction ofthe Client.

13.5 Suspension: The Client may, by written notice of suspension to the
Consultant, suspend all payments to the Consultant hereunder if the
Consultant fails to perform his/her obljgations under this Contract.

13.6 Rerund of Ex.ess Payment: Any amount if paid to the Consultant in
excess of the amount actually payable under the provisions of the
Contract shall be reimbursed by the Consultant within thjrty (30) days of
receipt of the claim from the Client, provided that such claim is lodged
within three(3) months after the acceptance of the final report.

Obliqations of the Consultant
14.1 The Consultant shall, before commencement of the Services furnish the

Client with a medical report providing evidence satisfactoryto the Cljentthat
the Consultant is in good health and is not subject to any physical or mental
disability which may interfere with his/her performance ofthe Services.

15.1 The Consultant shall, when engaged directly with the Client, follow the
normal Workint Hours and Holidays of the Client. and entitlement to
leave as perthe Client's Rules.

15.2 The Consultant's remuneration shall be deemed to cover leave except
otherwise spe(ified in the Contract.

16.1 The Consultant undeftakes to perform the Services with the highest
standards of professional and ethical competence and integrity.

17.1 Client'sRepaesentative

The Client's representative, as jndicated in Annex A, shall be responsible
for the coordination ofallactivities under the Contract.

17.2 Timesheets

The Consultant providing Services may be required to complete standard
timesheets or any other document to identify the time spent, as
requested by the Client's Representatjve.

18.1 The Consultant shallno! during the term ofthe Contract orwithin two years
after its expiration, disclose any proprietary or confidential information
relatinB to the Services, the Contract or the Client,s business operations
without the prior written consent of the Client.

17.

Performance
Standard

Contract
Administration

18. Confidentiality
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19. Consultant's
Liabilities

20. Consultant not to
be Engaged in
Certain Activities

19.1 The Consultant shall aontinue to cooperate with the Client after the
termination ofthe Contract, to such reasonable extent as may be necessary
to clarify or explain any reports or recommendations made bv the
Consultant.

19.2 The Consultant shall report immediately to the Client any circumstances or
events which might reasonably be expected to hinder or prejudice the
performance of the Services.

20.1 The Consultant agrees that, during the term of the Contract and after its
termination, the Consultant shall be disqualified from providing goods,
works or services (other than any continuation of the Services under the
Contract)forany project resultingfrom orclosely related to the Services.

Oblieations of the Client
21.1 The Client shall, free of any charge to the Consultant, make available for

the purpose of carrying out the assignment data, local services,
personnel, and facjlities indicated in Annex A.

21. Services, Facilities
and Property

22. Termination

23. Dispute
Resolution

Termination and Set!lement of Disputes

22.1 Bythe Client

The Client may terminate the Contract by not lessthan twenty_eight (28)
days written notice to the Consultant, Such notice to be given after the
occurrence ofany event necessitating such termination.

22.2 By the Consultant

The Consultant may terminate the Contract, by not less than twenty eight (28)
days written notice to the Client, ifthe Client fails to pay any monies due
to the Consultant pursuant to the Contract.

23.1 AmicableSettlenent

The Clieht and the Consultant shall use their best efforts to setfle
amicably alldisputes arising out ofor jn connectjon with this Contract or
its interpretation.

23.2 Arbilration

lf the dispute cannot be settled the same may be settled through
arbitration in accordance with the Arbitration Act 2OO1 of Bangladesh as
at present in force. The place ofArbitration shall be in Dhaka.

lN WITNESS WHEREOF the parties hereto have signed thjs agreement the day and year first above
written,

FOR THE CTIENT

Signature
Print Name & Pos tion:

SRFA PS-BCRP,i,4OC

FOR THE CONSULTANT

Signature
Print Namet
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The following documents forming the integral part ofthis contract shall be interpreted in the followjng
order of priority:

(a)The Form ofcontract

Annex A: Description ofServices

Annex B: Cost Estimates ofServices and Schedule of Rates

Annex C: Consultant's Report;ng Obligations
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ANNEX A: Description of the Services

[Give detoiled descriptions af the Services including its (o) Bockground, (b) Objectives, (c) Detoited
negotidted TAR providing o descriptian ol Services to be provjded, (d) Work pton with dotes for
completion of vorious tosks, (e) ploce of perfarmonce of differcnt tosks, (f) Specific tosks ta be opptoved
by the Client;etc.).

[olso ensure the following doto is listed in this Annex jn confarmity with the Controct Agreement.

1. The nome of the main location (Duty Stotion) at which the Se1ices ore ta be provided. Also
odvise if any other trovel will be necessoty, ond il so, to which expected locotions will the
Consultont be requied to trovel_

2. lndicote the Contoct Addresses t'or Notices and Requests as indicoted in Ctouse 22.1 af the
Controct Agreement.

(d)Address al the Ctient:
(With phone numbet, Fox number & e-moit)

(b)Address ol the Ctient:

lWith phone number, Fo\ numbet & e moil)

3- Logistics ond focilities to be provided to the Consultont by the Client ore listed betaw). Ollice spoce with furniture including t'ile cobinet ond electric cannection)
. OfficeAssjstont(s)/Supportstaff;
. Office equipment like computer, printer etc;
. Focilities for production ond binding of reports etc. sholl be the tesponsibjlity of the

Client in cose of Time bosed controct.
. Any other focilities ogreed by both C ent& the Consultont.

c.
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ANNEX B: Cost estimates of Services and Schedule of Rates

(A) Remuneration

(B) Reimbursable

(d)= (b)x (c)

Remuneration is made on a lsfote
manthly, doily or hourlyl rate

(a) (b) (c) (d) (e)= (c)x(d)

(a) Per Diem Allowance

(b)AirTravelCosts

(c)OtherTravelcost

(d) Communication charges

{e) Reproduction of reports

(flOther Expenses (to be listed)

Sr pp anhq d acu nent s ond vaoth e c hu n be otto.h e d Sub total(B)=

CONTRACT cElLlNG (A) +(B)=

SRFA_PS_BCRP-N,1OC 26
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ANNEX C: Consultant's Reporting Obligations
{Sample Format)

sl.

No.

Reports contents of

Reports

Persons to

Receive them

Date of

Submission

1 lnception Report including work
plan

Work plan Project
Director

2 lnterim Progress Report

(a) First Status Report

(b) Second Status Report

Progress report as per
plan

Project
Director

Every

month/quarter

3 Draft Report Project
Director

Annua ly

4 FinalReport Project
Director

Y
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